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Please keep this Policy to reference while using the facilities. 
The Waiver & Release must be signed and returned to the church staff to complete your reservation. 

 
The purpose of this Policy manual is to set forth policies to: 

• Be available to all staff, volunteers, community groups, and other interested parties 
• Set a standard of Christian excellence 
• Provide standards that will remain regardless of changes in staff 
• Assist the church in operating effectively, and safely, as good stewards of the things entrusted to us 

by God 

The buildings, and properties within, are St. Andrew’s United Methodist Church of Brandon (herein known as 
SAUMC), and are held in trust by the members of SAUMC as a place of worship, Christian education, outreach 
and service.  These properties are to be used primarily for our local church ministries, first and foremost.  
However, we recognize our ministry to members of our community is enhanced through the use of our facility.  
Therefore, it is our intent to make these properties available to outside, non-profit, groups that request to use 
our facility for a purpose consistent with our goals and guidelines set forth by the Board of Trustees, our 
Conference, and the Discipline of the United Methodist Church.  Our church properties are a gift, to be used 
consistent with our Mission, which is: 
 

To lead people to know God and experience His grace 
through a growing relationship with Jesus Christ. 

 
• Building Security 

o Your building, and room, will be unlocked when you arrive.  If your building is not unlocked, or 
you experience any problems, please contact the church staff at 813.689.6849.  Office Hours 
are Monday through Thursday 9 a.m. - 5:00 p.m., and Friday 9 a.m. – 12 p.m.  After hours, 
please call 813.689.6849 x205, or cell number 813.263.8996. 

o Exterior doors will be unlocked fifteen (15) minutes prior to the start of your function, doors 
will then be re-locked fifteen (15) minutes after the start of your function. 

o All exterior doors have a sensor that can detect when anyone is leaving the building, and will 
automatically unlock the door. 

• Procedures for Scheduling Buildings or Equipment 
o Contact church office at least 60 days prior to event 
o Complete “Facilities Usage Request” form, including “Waiver & Release of Liability” 
o Final decisions about usage of facilities, and any exceptions to this policy, are the responsibility 

of the SAUMC, Board of Trustees. 
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• Usage of Church Buildings by Non-Church Groups 
o Buildings and facilities of SAUMC are available to outside groups at the discretion of the Board 

of Trustees 
o All non-church groups must provide certificates of insurance naming SAUMC, in its entirety, as 

additional insurance and listing the names of the responsible parties using the church facilities 
o All non-church groups must sign “Waiver & Release of Liability” agreement before using the 

church facilities or vehicles 
o All non-church groups will be assigned an SAUMC Coordinator to assist in all functions for the 

Outside group, and will be a direct link to the Director of Operations. 
o Deposits are collected at the time of agreement, to hold the calendar space, time and room 

available.  Deposits will be refunded within 10 – 14 business following date of event. 
o Usage Fees, (in some cases, donations) are collected to offset the utility and cleaning expenses 

incurred in the usage of the buildings or facilities.  Usage Fees, (in some cases, donations) are 
based on the size of the room, or facility used, and the amount of time the group uses the 
room, or facility.  (See separate SAUMC Mandatory Building Usage Impact Fee Schedule) 

o Alcoholic beverages are not permitted on SAUMC property 
 

• Definitions of SAUMC Ministry groups, Sponsored groups, and Non-Church groups 
o Ministry groups are groups that are direct ministries of SAUMC 
o Sponsored groups, or affiliated groups are ones that have representation on the SAUMC Church 

Council 
o Non-Church Groups are groups not related to the SAUMC ministries, or an individual, 

requesting the use of church facilities 
 

• Damage and Insurance:  All groups must conduct themselves, and their activities, in a safe and 
responsible manner.  Any, and all, damage to church property shall be paid for, and is the sole 
responsibility of the group using the facility at the time the damage occurred.  Non-United Methodist 
groups must provide evidence of adequate liability insurance coverage and shall provide certificates of 
insurance naming SAUMC (in its entirety), as  additional insured and listing the names of the 
responsible parties using the church facilities 

 
• Groups of Children & Youth:  All activities shall be supervised by an adult at all times before, during, 

and after the scheduled event.  Adult to group ratios must be consistent with the current Child/Youth 
Protection Policy (CYPP) as seen below: 

o Infants (6 wks to 1 yr) = 1 caregiver per 4 children 
o Toddlers (1 yr – 2 yr) = 1 caregiver per 6 children 
o Toddlers (2 yr – 3 yr) = 1 caregiver per 10 children 
o After that age = 2 caregivers per 10 children 

Proof of adequate adult supervision must be shown prior to the scheduled event. 
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• Emergencies:  As always, in case of an emergency, call 911.  SAUMC is located at 3315 S. Bryan Road, 
and is on the northeast corner of Bloomingdale Avenue and Bryan Road. 
 

The use of SAUMC facilities implies that a group will comply with all policies and guidelines governing their 
use. If at any time those policies and guidelines are not followed, use of the facilities will be terminated, 
and no refund will be given. Once building use privileges are revoked, the only appeal will be at a meeting 
with the Board of Trustees. 
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WAIVER AND RELEASE OF LIABILITY 
 
By signing this Waiver & Release form, I expressly warrant that the group named on the attached application, 
assume all risks and danger of the group participating in the attached referenced activity scheduled on the 
premises of St. Andrew’s United Methodist Church, or during transportation provided by or to St. Andrew’s 
United Methodist Church whether caused in whole or in part by the negligence and/or conduct of the 
ministers, leaders, employees, volunteers, and agents of St. Andrew’s United Methodist Church.  I further 
release St. Andrew’s United Methodist Church and its ministers, leaders, employees, volunteers, and agents 
from any claim that the group may have, or that I may have against them as a result of property loss, property 
damage, illness or injury, including death, incurred while present on the premises of St. Andrew’s United 
Methodist Church, or during transportation to St. Andrew’s United Methodist Church. 
 
I acknowledge there are risks known, and unknown, involved in the activity in which I, or the group named 
on the attached application, plans to participate.  I also acknowledge St. Andrew’s United Methodist Church 
is not responsible for, nor are they providing, any security for this event or activity.  This release of liability 
is also intended to cover all claims that members of the group, or my family, estate, heirs, representative, 
or assigns may have against St. Andrew’s United Methodist Church, or its ministers, leaders, employees, 
volunteers, or agents.  I further agree to indemnify, and hold harmless, St. Andrew’s United Methodist 
Church, and its ministers, leaders, volunteers, employees, or agents from any, and all claims arising from our 
presence on the premises, or participating in activities at St. Andrew’s United Methodist Church. 
 
I have received, and read a copy of the Building Use Policy, and Building Use Guidelines. 
 
 
                
Group Contact Signature      Date 
 
         
Group Contact Printed Name 
 
                
Group Contact Phone Number    Group Contact Email 
 
Please return this form to the Facilities Manager at: 
 

St. Andrew’s United Methodist Church   Phone:  813.689.6849 x205 
3315 Bryan Road      Fax:  813.662.0013 
Brandon, FL  33511      Email:		bruce.menne@saumc.net	


